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PykoBoauTesib 00pa3oBaTesibHOI MPOrpaMMBbI

Ypaesa Upuna BukropoBHa, KaHIUIAT HCTOPUIECKUX HAYK, MOIEHT (0€3 HaIW4Ius yUEHOTO 3BaHUA) Kadempr
O0MOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB

DdUO PYKOBOAUTEIIA, CTCNIEHDb, YYCHOC 3BAaHUE, NOHKHOCTH

OO0pazoBarenbHas MporpaMMa

paccMOTpeHa M 0I00peHa Ha 3aCeIaHUM BHITyCKalomel Kadeapbl OHOIHOoTeIHO-NH(POPMAITHOHHBIX PECYPCOB.
[Iporokon Ne 6 ot 18.01.2021.

paccMOTpeHa U 0Jj00peHa Ha 3aceIaHuu Y UEHOTO CoBeTa (PaKkynbTeTa KyabTyphl 1 HCKycCTB. [IpoTokon Ne 3 ot
21.01.2021.

PEKOMEHJIOBaHA K YTBEPXKJICHHIO Ha 3aceJaHnd YUYeHOro coBeTa TaMOOBCKOTO TOCYIapCTBEHHOTO
yuuBepcuteta umenu I.P. Jlepxxasuna. [Ipotoxon Ne 52 ot 22.01.2021.



1. O01mas xapaKkTepuCTHKA 00pa30BaTe/IbHON NPOrpaMMbl

1.1 OOpazoBarenpHast mporpamma Beiciiero oOpasosanusi (OIl BO) mo HampaBieHHIO MOITOTOBKH /
cneunansHoctd 46.03.02 - JlokyMeHTOBEACHUE M apXHBOBEIEHHE IMPENCTaBIseT cOO0i CcHCTeMYy TOKYMEHTOB,
pa3paboTaHHYIO U YTBEP)KACHHYIO C yYeTOM TpeOOBaHMH PErHOHAIBLHOTO PBIHKA Tpyaa Ha ocHoBe PenepaibHOro
TOCYapCTBEHHOTO 00pa30BaTeiIbHOro cranaapra Beicero oopasosanus (PI'OC BO) no HanpaBieHHIO MOATOTOBKH
/ cnermanbpHOCTH 46.03.02 - JIokyMEeHTOBEACHHE U apXUBOBeACHUE (YpOBeHb OakanaBpuara) (mprka3 MUHHCTEPCTBa
obpazoBanus u Hayku P® ot «06» mapra 2015 . Ne 176).

OIl BO permaMeHTHpPYyeT KOMIUIEKC OCHOBHBIX XapaKTEpPUCTHK oOpa3oBaHus (00beM, CoOmepikaHHe,
IUTAaHUPYEMBIE  PE3YyNIbTaThl),  OPraHU3alMOHHO-TIENArOTHUECKUX  YCIOBHM M TEXHOJNOTUH  peanu3aluu
00pa3oBaTeNbHOrO Tporecca, GopM aTTecTally, KOTOpPbIM NMPEACTaBICH B BHAEC YYEOHOro IUIaHa, KaJIeHAAPHOTO
yueOHoro rpaduka, paboyux MporpaMM AUCUMIUIMH (MOAyNei), NMporpaMM NPaKTHK, HHBIX KOMIIOHEHTOB,
00eCreurBaIoMINX KaueCTBO MOATOTOBKY 00yUaIOMINXCs, 8 TAK)KE OLEHOYHBIX U METOAMYECKIX MaTepHAIIOB.

1.2 BrimyckHWKaMm, 3aBEpIIMBIIAM OOydYeHHME IO OOpa30BaTeIbHOM IporpamMme, IPHUCBAUBaCTCA
kBanudukanys: bakanasp.

1.3 OoOpasoBarenpHas mporpaMma OCBauMBaeTCs Ha TOCYIapCTBEHHOM si3bike Poccuiickoin dDepepaunu
(pycckom).

1.4 Cpox momydeHusi oOpa3oBaHHsl [0 00pa3oBaTeNbHOM HporpaMMe B OYHOH (opme oOydyeHHs, BKIIOUas
KaHUKYJIBI, MPENOCTABISIEMBIE MTOCIIE MPOXOKICHHUS TOCYIapCTBEHHON WTOTOBOM aTTeCTallld, BHE 3aBUCUMOCTH OT
MPUMEHSIEMBIX 00pa30BaTEeIbHBIX TEXHOJIIOTHH, COCTABIACT 4 roaa;

B 3a0YHOI OOy4YeHHs, BHE 3aBUCUMOCTH OT MPUMEHIEMBIX 00pa30BaTeNbHBIX TEXHOIOTHH, YBEITUUINBACTCS HA
6 MecCsIIeB 110 CPaBHEHHIO CO CPOKOM TOJTyYCHHS 00pa30BaHM 110 09HOM opme 00yUdeHNS;

npu 00y4eHUH 110 HHAWBHYAIEHOMY YYeOHOMY IIIaHY, BHE 3aBUCHMOCTH OT ()OPMBI O0yUCHHS, COCTABIISET HE
0oJiee cpoka IOJyueHHUsT 00pa30BaHUs, YCTAHOBICHHOTO JJIsi COOTBETCTBYIOMICH (DOPMbI 00yUCHHS, a MPH O0yUCHUH
MO0 MHIUBHUIYaJbHOMY IUIaHY JIMI] C OTPAHWYCHHBIMH BO3MOXKHOCTSIMHU 3JI0POBbSI MOXKET OBITh YBEIMYEH IO UX
JKETaHWIO He OoJiee 4eM Ha | Tof 1o CpaBHEHHUIO CO CPOKOM TOyUCHUS 00pa30BaHUS ISl COOTBETCTBYIOIICH (hOPMEI
o0OyJeHus.

1.5 O6Bem mporpamMmbl OakanaBpuara.

O0beM mporpaMMbl OakanaBpuara coctapiser 240 3a4eTHBIX SHMHUI] BHE 3aBUCUMOCTH OT (OPMBI 00yUCHUS,
MPUMEHSIEMBIX 00pa30BaTEILHBIX TEXHOJIOTHH, peannu3alliy MPOrpaMMbl OakaiaBpuaTa ¢ UCIOJIB30BAHUEM CETEBOU
(opMBI, peanu3anii IporpaMMel OakaiaBpraTa Mo WHAWBUAYAILHOMY YIeOHOMY IJIaHy, B TOM YHCIE YCKOPEHHOTO
o0y4eHHS.

O0bem nporpamMmbl OakajaBprata B O4YHOH GopMe 00ydeHHs, peann3yeMblii 3a OMH yUeOHbBIN T0Jl, COCTABISICT
60 3a4eTHBIX €IUHULI.

O0nem nporpamMmbl OakaiaBpuara 3a OIWH yYeOHBIN TOJ B 3a0uHOM (popMe 0OyueHHUS HE MOXKET COCTABISTh
Ooitee 75 3a4ETHBIX €IUHUII.

O0bem mporpamMmbl OakajaBpuara 3a OAMH y4eOHBIM rof Hpu OOYYCHHH M0 MHAWBUAYaJIbHOMY IUIaHY BHE
3aBUCUMOCTH OT (DOpPMBI 00yUEHHUS HE MOXKET COCTABJIATEH Oosiee 75 3aUeTHBIX SAUHUIL.

1.6 OOGmacts npodeccCHOHATBHON EATSIBHOCTH BBIIYCHUKOB, OCBOMBIIHX IIPOrpaMMmy OakajaBpuara,
BKJTIOYaeT m3y4yeHue: J[OKyMEeHTallMOHHOE O0OecleueHre YIpaBJeHHs W YIpaBJIeHHE OTACIbHBIMU IPOIIECCAMH B
ctepe apxuBHOrO nena; HayuHwle nccnemoBaHus B oONacTH JOKYMEHTOBEACHWS M apxuBoBeaeHus; Co3maHue
JIOKAJIbHOW  HOpMAaTWBHOW 0a3bpl  JOKYMEHTAlIMOHHOTO OOECTedYeHHs] YOpaBlIeHWsl W apXWBHOTO  JIEINa;
JIOKyMEHTHPOBaHKE YIIPABICHYCCKON HWHPOPMAIINH, PAIlHOHATH3AIHIO JOKYMEHTO000POTa, TEXHOJIOTHH 00paObOTKH
JOKYMEHTOB C LIEJBI0 X COXPAHHOCTH U Tiepenadn Ha XxpaHeHne; OpraHn3annio XpaHeH!s, yueTa, KOMIUIEKTOBaHHS,
OKCIEPTU3bl [IEHHOCTH, CIPABOYHO-TIOUCKOBBIX CPEJICTB W KCIIONB30BaHUS JOKYMEHTOB ApxwBHOTO (oHIA
Poccuiickoit @enepaniiu U Apyrux apXuBHBIX JOKYMEHTOB; [IpoeKTHUpOBaHUE U BHEAPEHUE CUCTEMBI SIEKTPOHHOTO
JTOKyMeHToo0opoTa; Hay4HO-myOnuKaTopcKyio JeATeNbHOCTh, CBS3aHHYIO C HCIIONB30BaHHEM OKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit denepaiun, ¥ HHPOPMALMOHHO-U3AATEIbCKYI0 padoTy; YdacTue BO BHEAPCHHUH
CUCTEMBI 3JIEKTPOHHOTO TOKyMEHT0000pOTa, paboTy B TaHHOU CHUCTEME.

1.7 OObekTamu MPOpECCHOHATBLHON NIESATETPHOCTH BBITYCKHHUKOB, OCBOMBIIMX IPOrpaMMy OakajaBpuara,
SIBISTIOTCS:  JIOKYMEHT, CO3MaHHBIN JIOOBIM CHOCO00M TOKyMeHTHpoBaHUsA, CHCTEMBI MOKyMeHTAIuu, CHCTEMBI
nH(pOPMAITMOHHO-JOKYMEHTAIIHOHHOTO obecriedeHust ynpasienus, JlokymenTsr ApxuBHoro (onma Poccutickoit
@Qenepanny, ApXWBHBIE JOKyMEHTHI, B TOM YHCJIE IOKYMEHTHI IO JIMYHOMY cocTaBy, CHpaBOYHO-IIOMCKOBBIE
CpeJICTBA U CIIPABOYHO-UH(POPMAIIOHHBIE U3/IAHUS O COCTaBE U COJICPIKAaHUU JIOKYMEHTOB.

1.8 Tlpu ocBoeHHMHM 00pa30oBaTEIbHONW MPOrPaMMBI OOYYAIOIIUICS TOTOBUTCS K yYacCTHIO B OCYIICCTBICHUH
CJICIYIOIIUX BHJIOB MPO(ECCHOHANIBHOMN IEeATEIBHOCTH:

OCHOBHOMH BHJI I€SITEIHLHOCTH:
- TEXHOJIOTHUECKAS



JlonoTHUTENBHBIE BUIBI AESITEIBHOCTH:
- OpraHU3alMOHHO-YIIPaBIE€HYECKas
1.9 O6pa3zoBatenbHas nporpaMMa UMEeT akaJIeMUIECKUN XapakTep.

1.10 Hampasnerrocth (ipoduiie) 0Opa3oBareabHON MporpaMmbl: JIOKYMEHTOBEICHHE U TOKYMEHTAITMOHHOE
obecrieueHue yIpaBICHUSI.

1.11 Ob6pa3oBatenbHas mporpaMMa He peaau3yercs C IPUMEHEHUEM ceTeBON POpMbI 00yUIeHHSI.

1.12 O6pa3oBarenpHas MporpaMMa He peaiu3yeTcsl HCKIIIOUUTENBHO ¢ IPUMEHEHHEM DIICKTPOHHOTO O0yUYEHUS
W IMCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

1.13 O6pa3oBarenbHas mporpaMma pazpaboTaHa ¢ y4eToM TpeOoBaHUN MPo(eCcCHOHANBHBIX CTaHAAPTOB.

Perucrpanmonusiii Homep

No HaumenoBanue [Ipuka3 Muntpyna Poccun
Munrocta Poccun
n/m po(eCcCHOHALHOTO CTaHAapTa
HOMED JaTa HOMED Jata
Crenmanuct 1O YOPaBICHHUIO JOKyMEHTaIuei
1 OpraHM3alnn 4161 10.05.2017 46898 31.05.2017
Criermanuct o OpraHU3aIIHOHHOMY u
JTOKYMEHTAIIHOHHOMY OOECTICUeHHIO YTIPaBICHUS
2 OopraHu3anuen 333n 15.06.2020 58957 15.07.2020

2. Oﬁpa30BaTe.]'leafl ImporpamMmmMa BKJIIOYa€T B cedst ceayr e NpujaoKeHus 1 10KYMEHTbI:

[Mpunoxenue 1. [lepedeHp pe3ynsTaToB OCBOEHHs 00pa3oBaTeNbHON NpOrpaMmbl ((POPMHUPYEMBIX KOMIETCHIHH) U
UX CBSI3b C MPOEeCCHOHATBHBIMY CTaHIApTaMHt (TIPH HATHYHHN).

[Ipunoxenne 2. B3auMoCBA3b KOMIIETEHITHH C TUCIUILTHHAMHA (MOIYJISIMHU ) M TIPAKTHKaMH (MaTpHIla KOMITCTCHITHH).
[punoxenue 3. YueOnsiii ia (yueOHBIE TIIAHB).

[punoxenue 4. Kanenaapusiii yueOHbIH rpaduk (KajaeHaapHbie yueOHbIC rpaduKu ).

[Ipunoxenue 5. Paboune nporpaMMbl AUCHUILITUAH (MOAYICH).

[Ipunoxenne 6. Paboune mporpaMMbl IPaKTHK.

[punoxenue 7. [Iporpamma I'NA.

[Ipunoxenne 8. Meromuyeckue W WHBIE MaTepualbl, pa3pabOTaHHBIC O0pPa30BATECILHON OpraHW3alUueH It
obecrieueHust 00pa3oBaTEIIBLHOTO TIpoIecca.

[Tpunoxenue 9. AHHOTaUKM PabOYHMX MPOrpaMM JUCLUUIUINH (MOAYJeH) U pabounX MPOrpamMM MpPakTHK.
[Ipunoxenne 10. Cegenus o kaapoBoM obecnieuennu peaymsaruu OI1 BO.

[Tpunoxenne 11. CBeneHus 0 MaTepHaIbHO-TEXHUIECKOM O0ecTiedeHnH 00pa30BaTeIbHOTO IpoLecca.
[Ipunoxenne 12. Dxcnepraoe 3akmoueHne Ha OIT BO.

[Tpunoxenue 13. @oHJ OLIEHOUHBIX CPEACTB.




